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	 (
What
)



	Olive Shoots will provide an environment that adheres to best practice around health and wellbeing management, for children, educators and parents and specifically in relation to sickness and infectious disease.

The scope of this policy covers:
· Child Health - Notification and Attendance
                       - Contacting Parents
                                      - Sickness
                        - Procedure for contagious diseases
· Child Safety - Procedure for injuries and incidents



	 (
Why
)



	To prevent the spread of illness/disease amongst children/staff at the Centre in accordance with the Licensing Criteria HS26 for Early Childhood Centres (2008). 


	 (
How
)



	1. Promote best practice for maintaining health and wellbeing by
a. enforcing regular hand washing
b. ensuring safe handling of food
c. encouraging correct practice when coughing/sneezing.

2. Upon enrolment the Manager must be informed about all health problems and major past illnesses and any medications the child takes or about any allergies to foods, drugs or medicines, or to other substances. 

3. ALL CHILDREN who have vomited or had diarrhoea will need to stay at home until 48 hours after the last episode. Parents will be asked to monitor their child’s wellness, and only return them to the Centre when sufficiently well again.

4. All employees/persons entering the Centre must monitor their health to ensure that they are fit to have contact with children in line with the Early Childhood Regulations, which includes:
            
· No infectious diseases that they know they have or 
· No mind-altering drugs or alcohol being present in their system

5. Olive Shoots will ensure that all families enrolling in the centre receive a summary of the Child Health Policy in their enrolment pack. A full copy of Child Health & Safety Policy is in the Policy Folder.
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NOTIFICATION AND ATTENDANCE
· If your child is sick please keep him/her at home so they can rest. This is also to stop the sickness from being passed on to staff and other children. 
· If your doctor has prescribed medicine, please keep your child at home for at least 24 hours. After 24 hours at home, your child may return to Olive Shoots, where staff will be able to administer prescribed medicine.   
· Any medication to be administrated in the centre must be given to staff and written information about its administration completed in the medicine book (by the parents/caregiver) - as declared in the medication policy.
· At no time is a child, staff member, siblings, or any other person allowed in the centre if they are infectious. 
· If a child becomes unwell during the day, parents will be asked to collect their sick child.  Parents who have been asked to collect their c6.hild are expected to do so as soon as possible, but no longer than 1 hour after being contacted by the centre.
· In a situation where parents/alternate contact names on the child’s enrolment form cannot be reached, the Centre manager and/or teachers will decide whether to take the child to the doctor. The Centre Manager or a teacher will accompany the child. The child must be in a car seat. For safety reasons another adult will also go. The child’s enrolment form is to be taken with them.
· If a child becomes ill while at the Centre, he/she will be isolated with a staff member while the parents are contacted to collect the child. 
· In an emergency situation immediate medical assistance will be sought first, and then the parents will be contacted.

CONTACTING PARENTS
· Staff will inform the Centre Manager of serious illness, notifiable diseases and/or situations requiring medical attention immediately.
· In the first instance the Centre Manager will contact parents/caregivers. However, this responsibility may be given to another staff member.

IMMUNISATION
· When starting at the Centre, parents will be required to show the Manager their child’s immunisation certificate so that details can be recorded on our Immunisation Register.
· In the event of an epidemic, for their own safety, it will be recommended that children who are not immunised stay away from the centre for the appropriate period of time.












ANTIBIOTICS 
· If antibiotics are prescribed, the child must have been taking them for 24 - 48 hours before they can return to the Centre (ie they will be required to stay home for 1 - 2 days before being allowed to return). This is to allow time for the medication to begin working. This will be up to the Manager’s discretion.
ASTHMA
· An Action Plan is required for children who have asthma medication at the Centre plus parents are required to fill out an Ongoing Treatment form. This needs to be reviewed every 3 months.
· Shake inhaler well before the first puff goes into the spacer, the child is to take 6 breaths. Repeat this up to 6 times. 
· After two puffs (ie 12 breathes) if the child is not improving ring the parents to come and pick up the child immediately.
· Continue to administer up to 6 puffs if needed. A rest time of 6 minutes is needed after first 6 puffs have been administered.
· Call an ambulance immediately if symptoms worsen. 
· Parents are to supply a new inhaler when notified that the current one is expired.

[bookmark: _Hlk212740099]CONJUNCTIVITIS
· If a child’s eye looks pink/red, irritated and if there is a discharge from the eye, parents will be contacted and asked to come and pick up their child. 
· While there is discharge from the eye, a child needs to stay away from the Centre.

HIGH TEMPERATURE / FEVER
· We will attempt to administer fluids or give the child a lemonade ice block. If the child’s temperature is higher than normal, but less than 38 degrees C, we will remove some of the child’s clothes and then check the temperature again. 
· If the child’s temperature is over 38 degrees C, the child’s parents will be contacted and asked to collect their child as soon as possible.

HOSPITAL
· If your child is to be admitted to hospital and is nil-by-mouth, they need to be kept at home.
· After all operations, children need to stay at home for at least 48 hours to allow time for the child to recover (longer if recommended by the doctor).

INFECTIOUS DISEASES
· The centre will notify parents as soon as a case of childhood diseases (eg, chicken pox, measles) have been brought to the attention of Centre staff.
· Public Health will be called at any time when/if staff need support and help ensuring the whole Centre’s well-being.
· The Centre Manager will inform the management committee immediately of any serious illness, notifiable diseases and/or situations requiring medical attention. 


LICE
· In the case of lice, parents will be asked to pick up their child from the Centre and will not be able to return until lice treatments have been administered as per the product manufacturer’s instructions. 
· Follow-up treatments must also be administered as per instructions. 

VOMITING AND DIARRHOEA 
· A child needs to have had NO VOMITING and/or NO DIARRHOEA for 48 hours after the last episode before returning to the Centre.
· Children who have had a vomit or diarrhoea during the night must not be brought to the Centre the following day. They need to be kept away for 48 hours after the last episode.
· If the child has diarrhoea or vomit at the Centre, the Centre Manager will contact the parent to collect their child immediately.

PLEASE NOTE: There may be times that what the doctor told you may differ from what our Centre policy states. Therefore, parents may be asked to do something further to meet this policy.  We want to ensure the safety and well-being of all the children and staff in the Centre. 


Procedure for Contagious & Notifiable Diseases – HS26
In the event of such a case i.e. mumps or rubella the following procedures should be followed.
· The action specified in Appendix 2 is to be taken for any person ( adult or child) suffering from particular infectious diseases. This includes when to return to the Centre.
· Children who become unwell while at the centre are to stay in an isolated area with an adult from other children. Parents are to collect the child without delay. 
· Inform all parents/whanau through email and/or a notice at front desk with relevant information attached advising parents to seek further GP advice if they have concerns.
- particularly those with children who have chosen not to immunize their child
- those with children with low immunity
- Mothers who are pregnant
· According to Ministry of Education regulations for the above cases, if it is a one-off case, it is up to individual parents to decide whether they want to send their child to the Centre or not. If there is an outbreak, it would then be advised that their child stay at home. 
· When an illness appears to be affecting many children or adults, the service should contact their local Public health unit for information and advice.
· When the child who has the infectious or possible case is seen by their GP or taken to the hospital, it is the mandatory responsibility of the health professional to report the case to the Ministry of Health.  The Centre may need to ring MoH to see if this has happened.
· Notify the Governance Committee and the Ministry of Education head office 04 463 8000.
· Exclusion periods vary between infectious diseases. For a full list of exclusions, please refer to https://www.healthed.govt.nz/resource-table/table-infectious-disease
· Staff to wash/wipe down equipment and toys as much as possible.

· Parents/whānau are also advised to update the Centre of their child’s immunization records if they have not done so recently.
· Children who are not immunized, are noted on Infocare MSM

Procedure for an Injury or Incident 

Injury: HS 25
· First Aid is to be administered or supervised by a teacher with a first aid certificate.
· A record of the injury written in the accident register will include
· The child’s name,
· Date, time and description of the injury,
· Actions taken and by whom
· Evidence of parental knowledge.
· If the injury is to the head or face the parents will be informed.

Incident: HS 27
This includes-
· A serious situation that arises or
· A child is badly hurt in an accident or
· A child becomes seriously ill.

Teachers will notify parents of what has happened.
A record of the incident is to be written on the incident form and will include
- The child’s name.
- Date, time and description of the incident.
- Actions taken and by whom and
- Evidence of parental knowledge.

Where there is a serious injury or illness or incident involving a child while at the service that is required to be notified to a specified agency, the service provider must also notify the Ministry of Education at the same time.

A specified agency is any government agency or statutory body that a service provider is required to notify if there is a serious (or as defined) injury, illness, incident or allegation.

This may include but is not limited to:
the New Zealand Police.
the Ministry of Health. 
Oranga Tamariki.
WorkSafe New Zealand(external link) ,  the Teaching Council(external link), and   Office of the Privacy Commissioner
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